Paso 1: Crear redes/puentes de didlogo

« Crear/Disponer puentes de didlogo

con.

 Pares UE/Resto del mundo.

gentes de |la sociedad civil.



“.europa.eu/cas/login?loginRequestld=ECAS_LR-21561062-sjwNtd7c1PzhNM5rXozzZtVZiMutYBDJzUXiXWhwWeNGpNZ9sV T TnizXy

Paso 2: Reqistro y PIC

Where is P
( ' espafiol (es)
services ECAS?

s Registrese en el portal de la UE. Para continuar inicie sesion

« Una vez registrado le llegard un

Utilice su direccion de corree electrénico

ico facilitado para que
0

cree’una contfrasena.

mensaje automatico al correo

ar al drea de apoyo .
démico de SU UﬂidCId el Cédigo g;iliceeldocumentode identidad electronico de su

dentificacion del Participante

Facil, rapida y segura: descargue Ia aplicacion movil EU Login

£ Download on the CITmon Getit fram
S App Store 200gle B Microsoft


https://webgate.ec.europa.eu/cas/login?loginRequestId=ECAS_LR-21561062-sjwNtd7c1PzhNM5rXozzZtVZfMutY8DJzUXiXWhvVeNGpNZ9sV71nizXwDDXMH1kWc2d5yHzqDAjqnv9lfX9hUgm-PHslUMVSXYCs1czKwaVJ1O-2EtdiU6lzWm9EZV1pgDxnfzdyO7Acza8zp72NEfx8EczW

Paso 3: Descarga el “eForm”

Descarga el formulario de

solicitud oficial (eForm):

e Entrar en el siguiente enlace.

« Unad vez en la pagina de lo

erecha, hacer clic en
reate new application for

funding”.

*
* *
*

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

European
Commission

European Commission EACEA Home

IMPORTANT POINTS TO NOTE BEFORE YOU START

Mandatory steps to be followed by ALL applicants (for funding and for accreditation)

EU LOGIN (PREVIOUSLY KNOWN AS ECAS) authentication

Access to all of the application options below is validated by EU LOGIN (PREVIOUSLY KNOWN AS ECAS), the European Commission's Authentication Service
Applicants must therefore have an EU LOGIN (PREVIOUSLY KNOWN AS ECAS) account. If you do not yet have an ECAS account, click here to be directed to the
EU LOGIN {PREVIOUSLY KNOWN AS ECAS) website where you can create one

Organisation registration (PIC numbers)

All organisations that seek to be included as a participant in a funding application or wish te apply for an accreditation, must first have registered in EACEA's
Participant Portal. The registration system assigns a unique Participant Identification Code (PIC) to each organisation. If an erganisation does not have a PIC number,
it cannot apply for funding or apply for an accreditation. Click here to be directed to EACEA's Participant Portal. Access to the portal is validated by EU LOGIN
(PREVIOUSLY KNOWN AS ECAS) (see above)

Points to be noted and respected by applicants for funding ONLY

Organisation profile

Some actions require a minimum number of participating erganisations in order for the application to be considered eligible. Likewise, some actions require thers to be
representation from specific countries for the application to be considered eligible. Please carefully check whether any such rules apply to the funding opportunity you
are applying under. If such rules do apply, you must respect those rules when building your list of participating organisations. If you have not respected the rules, you
will receive an error message when the application eForm is created and you will have to start the entire process again.

One uninterrupted session

When you proceed with either of the funding application options below, you will be guided through a series of steps resulting in the creation of a new or updated
application eForm. These steps are fully described in the User Guide. Please note that these steps must be completed in one continuous session. It is not possible to
interrupt the activity and resume it at a later time. If you close the browser window in which you are working or if you close the browser entirely, you will lose the data
you have entered and will have to start again. Please therefore ensure you have all necessary PIC numbers AND have checked the rules for the organisation prefile
BEFORE YOU PROCEED

Applications for funding Applications for accreditation

( e mde h T



https://eacea.ec.europa.eu/PPMT/

Paso 3: Descarga el “eForm”

— Programme details and application language version

0P| d 7 | A\CO0 ¢ LD 15510 op 5
Erasmus+ Jean Monnet Activities Jean Monnet Modules Jean Monnet Modules 2011172018 22/02/2019
| Application fo
[EN ']

« Hacer clic encima de “Jean

Monnet Modules’ .

PY AU-I-Omé-I-iCOmen.I.e Erasmus+ v| Search

Show 50 v/ entries Filter search results:

aparecerd el cuadro de 10 I e el R Rl R N bl iy

Not-for-profit European sport Support to Mon-Profit European

EAC-AD3-2018 Erasmus+ Sport — Spart Events 0M12/2018 0470472019
L]

rT e SuU p erior. EAC-AD3-2018 Erasmus- Cooperation forinnovation and Capacity Buildingin higher Joint Projects BAVWE 07/

the exchange of good practices education
EAC-AU3-2018 Erasmus- Cooperation forinnovation and Capacity Building i higher Structursl Projects BAUWE 07/

the exchange of pood practices education
° S e | e C C i O n O r id io m O EAC-AD3-2018 Erasmus+ Sport Collaborative Partnerships Collaborative Partnerships 01212018 04/04/2019
* EAC-AQ3-2018 Erasmus+ Sport Collaborative Partnerships Small Collaborative Partnerships 20012/2018  04/04/2019
FAC-AD3-2018 Erasmus Cooperation for innovation and European Universities European Universities 6/10/2018  28/02/201%

the exchange of good practices

M (1}
Y H I N 1’ e i Jean Monnet Centres of Jean Monnet Centres of
acer CliC en ex EAC-AD3-2018 T [l o cen annes cen WAINE  22/02/2018

EAC-AD3-2018 Erasmus+ Jean Monnet Activities Jean Monnet Chairs 0128 2202209
S 1' e p " . EAC-AD3-2018 Erasmus+ Jean Monnet Activities Jean Mannet Modules 0A1ME 130272019
EAC-AD3-2018 Erasmus+ Jean Monnet Activities Jean Monnet Netwarks 0128 2202209
EAC-AD3-2018 Erasmus+ Jean Monnet Activities Jean Monnet Projects Jean Monnet Projects 0/11/2018  22/02/2019
EAC-AD3-2018 Erasmuse Jean Hornet Activites oean lomnet Suzportto dean Homet Spart o gt 1200/2019

EAC-AD3-2018 Erasmus+ Pooper?tion for' inno\lfation. Iand Hnowledge Altliaq ces for higher Hnowledge Altliaq ces for higher WA I8/02/201



Paso 3: Descarga el “eForm”

EDUCATION, AUDIQVISUAL & CULTURE EXECUTIVE AGENCY

Eurapean
Commission

 Escribir el PIC previamente

EUROPA European Commission EACEA Home Funding opportunity Partidpating organisation{s)

solicitado al drea de apoyo

G C G d é iC O d e S U U n i d G d . List of participating organisation(s)

3ghentTanIsaton partcipmmmae apolcation enter the organisztion’s PIC number and click Add o st
fsearchfor a PIC using . the organiSgg name, cick here to be drected to the EACEA Partciant Portl

Automadticamente, se

cargard el “eForm” que

rd que ser requisitado.

Remove checked organisation(s)

Previous step



Paso 4: Completar el “eForm”

 El “eForm” es un PDF editable en el que hay que;

1. Escribir los datos generales y resumen del

proyecto.

2. Adjunt “Formulario del proyecto en

formaito Word".

juntar “Excel con presupuesto

llado”.

Adjuntar la “Declaracion de Honor”.

« Tendrd que ser solicitada al drea de

apoyo académico de su unidad.

Tener en cuenta
que el tamano de
los ar OS no

superen el limite.

The maximunm size of all attachments together cannot exceed 10 MB.

Please use mandatory templates s described on the website,

Description of the project in WORD format (doc, docx, odt) *
Attacha document

Detailed budget tables and Workplan/Workpackages summary chart in EXCEL format (xls, xlsx, ods) *
Attacha document

Declaration Of Honour By Legal Representative Of Applicant Organisation [Applicant Organisation only] (PDF) *

Attach a document



Paso 4.1: Antes de completar el “eForm”

« Verifica la conexion:

 Hacer clic en "Test your Erasmus+

Formversion: 2.5 EN Adobe Reader version: 10.113

connection.
Erasmus+ Jean Monnet

Before you begin completing this eForm:
- Test your connection to the Agency's online submission service. Click on the Test your connection' button in the footer of

n O h G y p ro b | e m O S e n | O the eForm. This is not to submit your form but merely to test that your software settings and internet connection allow an

o . 7 0 application to be submitted. If having clicked on this button, you do not receive a confirmation that your connection was
arte inferior aparecerad
the connection test

1]

ucceeded".

Al final del “*eForm”.

Project title * :

Project acronym * : I I

Language used to complete the form * : I EI

Submission number: Page 12 of 14 . '
000000000 Validate form

Submission numaber: Page 1 of 14 .
000000000 Validate form
' The connection test succeeded.

\\




Paso 4.1: Antes de completar el “eForm”

« Si aparece un recuadro
amarillo en la parte superior
del documento alertando
sobrela seguridad:

Desplegar el menu
“Yopciones”

e Seleccionar “considerar
esfe documento de
confianza siempre”

Bo|=#=[HE

han o deshabilitadas para evitar posibles pebgros de sequndad. Habikte estas funciones unicamente s piensa que ¢f documento es de confanza. Opciones *  Ayude

-

Submission number: Page 12 of 14 . Pt P Ay
000000000 Validate form %

The connection test failed.




Paso 4.1: Antes de completar el “eForm”

Si el test de conexion da error, verificar y en su caso actualizar

la version de Adobe Acrobat:

Submission number: Page 12 of 14 ,
000000000 Validate form —

The connection test failed.




Paso 4.2: Completar el “Formulario del proyecto en formato
Word”

Consta de 5 partes que deberdn ser completadas:

 Parte D -> Caracteristicas v relevancia de la propuesta.

« Parte E -> Organizacion y participantes. Solicitar el apartado E1 y E2.

F -> Diseno e implementacion de la propuesta.

arte G -> Impacto, difusion y explotacion.

arte H -> CV y publicaciones.

a vez que esté debidamente requisitado, adjuntar el archivo Word all

Form’



Paso 4.3: Rellenar el “Excel con presupuesto detallado”

« Elegir el idioma, actividad @

pais vy
automadticamente aparecerd

desarrollar vy el

el costo por hora y el limite

ximo del presupuesto.

no vez que esté

debidamente requisitado,
adjuntar el archivo Excel al

“eForm”

F46C2 M f

1 2 3 4
3 Do not forget to select your country fram the drop-down menu at cell B40.
4 Between the different Headings, you can provide your data in the vellow cells. (At range of cells A46:D55)
5 |With the infarmation provided (Activity, Country and Teaching Hours) tatal Casts will be calculated automatically.
6 After completing the form, please check if different error messages appear after line 55
7 Print range of the form is A1:E66. The form should be printed on a Ad size paper.
8 The preceding notes do not replace the Erasmus+ Guide which takes precedence and must be consulted prior to completing the farm.
9

0
1 ESTIMATED Teaching Costs
5 Allfiguresin EURO
3
4 [Please select the type of activity from the drop-down menn:
5
6 Language English v
T
The EU grant for: JEANMONNET MODULE v is maximum : 30,000.00 €
3
9
For your country . .
the T ts scal 86.00€
! (please select yours) Meico v e Teaching costs scale is
1
. Teaching costs count per hour, per person and are expressed in Euros
3
4 please complete the yellow cells
TOTAL HOURS

! Name of the Professor Year 1 Hours Years 2 Hours Year 3 Hours THREE YEARS
| 0
. 0
. 0
g 0
; 0

0




Paso 4.4: Solicitar la “Declaracion de Honor”

« Solicitar al drea de apoyo académico de su unidad la

“Declaracion de Honor".

« Una vez solicitado, adjuntar el archivo al “eForm”.




Paso 5: Enviar el archivo “eForm”

respectivos archivos adjuntos vy
debidamente requisitados, el profesor
inferesado tendrd que subir el archivo

. Para ello;

acer clic en el siguiente enlace.

acer clic en “Revise list of
participating organisations and

update application for funding”.

Una vez esté el “eForm” y los =a

pean Commission EACEA Home

EDUCATION, AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

IMPORTANT POINTS TO NOTE BEFORE YOU START

Mandatory steps to be followed by ALL applicants (for funding and for accreditation)

EU LOGIN (PREVIOUSLY KNOWN AS ECAS) authentication

Access to all of the application options below is validated by EU LOGIN (PREVIOUSLY KNOWN AS ECAS), the European Cemmission’s Authentication Service.
Applicants must therefore have an EU LOGIN (PREVIOUSLY KNOWN AS ECAS) account. If you do not yet have an ECAS account, click here to be directed to the
EU LOGIN (PREVIOUSLY KNOWN AS ECAS) website where you can create ona.

Organisation registration (PIC numbers)

All organisations that seek to be included as a participant in a funding application or wish te apply for an accreditation, must first have registered in EACEA's
Participant Portal. The registration system assigns a unique Participant Identification Code (PIC) to each organisation. If an organisation does not have a PIC number,
it cannot apply for funding or apply for an accreditation. Click here to be directed to EACEA's Participant Portal. Access to the portal is validated by EU LOGIN
(PREVIOUSLY KNOWN AS ECAS) (see above)

Points to be noted and respected by applicants for funding ONLY

Organisation profile

Some actions require a minimum number of participating erganisations in order for the application to be considered eligible. Likewise, some actions require there to be
representation from specific countries for the application to be considered eligible. Please carefully check whether any such rules apply to the funding opportunity you
are applying under. If such rules do apply, you must respact those rules when building your list of participating organisations. If you have not respected the rules, you
will receive an error message when the application eForm is created and you will have to start the entire process again.

One uninterrupted session

When you proceed with either of the funding application options below. you will be guided through a series of steps resulting in the creation of a new or updated
application eForm. These steps are fully described in the User Guide. Please note that these steps must be completed in one continuous session. It is not possible to
interrupt the activity and resume it at a later time. If you close the browser window in which you are working or if you close the browser entirely, you will lose the data
you have entered and will have to start again. Please therefore ensure you have all necessary PIC numbers AND have checked the rules for the erganisation profile
BEFORE YOU PROCEED.

vise list of participating organisations and update application for fundin

Applications for funding Applications for accreditation

Create new application for funding Create new application for accreditation

Resume or print an existing application for accreditation


https://eacea.ec.europa.eu/PPMT/

Paso 5: Enviar el archivo “eForm”

3. Buscar el “eForm” en nuestro
dispositivo.

4. Subir el archivo “eForm”.

5. Tener en cuenta:

« Sg'debe de recibir un mensaje

de confirmacién al correo
lectronico facilitado.
« Se debe de recibir un “Numero
de envio de solicitud” en la

pagina 13 del “eForm”.

European
Commission

EUROPA European Commission EACEA Home Upload

EDUCATION; AUDIOVISUAL & CULTURE EXECUTIVE AGENCY

Please locate and upload your exisfing application eForm

Mo File Selected

Previous step

Browse



Una vez presentado el proyecto...

Informacion

a los
solicitantes

Evaluacion

Una ve{ aprobado el proyecto...

Comienzo
de |
actividad

Firmma del

convenio




